
1. Click on the "E-Mail Lists" submenu under "Community" on the bcc home page.

2. Click on "Subscribe", “Unsubscribe”, or “Change Passwords Etc” at the top or 
bottom of the page.

3. If you are subscribing you will see the following:

Enter the email address you want to get Ride Calendar emails on, and optionally 
your name.
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In the lower part of the form you can enter and reaffirm a password if you like or 
omit it and one will be generated and emailed to you. Choose whether or not to 
receive batched emails and click on the Subscribe button.

4. If you are already a subscriber you will see the following instead:

This form asks for the email address that the user currently receives Ride Calendar 
notifications on. Enter that address and click on the adjacent “Unsubscribe or edit 
options” button.
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5. The next page will appear if it has been a while since the user has gone through 
this process. It asks for the password the user last entered. If needed, the user can 
get the password emailed by clicking on the “Remind” button as shown. It will be 
emailed to the current email address being used for the Ride Calendar mailing list.
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6. On the page that brings up, there is a section where the member can put in a new 
email address (It says New address, but it means email address) near the top of 
the page. Enter the new address and again in the confirmation box, and click on 
the "Change My Address and Name" button. You don't have to enter a new name. 
You can also change your password, unsubscribe, and change various other 
options on this page.
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7. You can also change your password, unsubscribe, and change various other 
options on this page, under the “Your Ride_calendar Subscriptions Options” 
section shown below.
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